
Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annuefi netunn fon thc yeen ended 31 Mtraneh 2CI16

Every smaller authority in England with an annual turnover of t6.5 millron or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term'smaller authority'* includes a Parish
Meeting, a Parish council, a Town council and an Internal Drainage Board.

The annual return on pages 2to 4 is made up of three sections:

lic*ctions 1 and 2 are completed by the smaller authority. Smaller authorities mrrst annrove
Section '1 before Section 2.

llection 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smallerauthority must approve Sections I and2 of this annual return no laterthan 30 June
2016

eiorn$rleting, your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in

the annual return,

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, togetherwith the bank reconciliation as at 31 March 2016, an explanation
of any significant yeai on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor,

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1,2 and 3. You must publish or
display the annual return, including the external auditor's report, by 30 September 2016.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guides that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

"for a complete ltst of bodtes that nay be sntaller authorities refer to schedule 2 to Local Audit ancl Accountability Act 2014
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Section 1 - Annual governance statement 201Sl1O

We acknowledge as the members of.

Enter name of

smaller authonty here

our responsibility for ensuring
preparation of the accounting
with respect to the accounting

a sound system of internal control, including the
We confirm, to the best of our knowledge and belief,
for the year ended 31 March 20'16, that:

that there is
statements.
statements

YAP*'Io,-! P*re rsU Ct,rr,-lc-"- i e-

1. We have put in p ace arrangements for effective
financial managernent Curing the year, and for the
preparation of the accountinq statements. J

prepared ts accounttng statements in
accordance with the Accounts and
Audit Regulat ons.

2. We maintained an adequate system of internal control,
includtng measures des gned to prevent and detect
fraud and corruption and reviewed its effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its cha'ge

3 We took all reasonable steps to assure ourselves that
there are lro matters of actual or potential non-compliance
lv th laws, regu ations and proper practices that could
have a significant financial effect on the ability of th s

smaller authority to conduct its business or on
its finances.

has only dore what t 1as tf'e legal oower to oo
and has complied with proper practices
in doing so.

4. We provided proper opportunity during the year for the
exercise of electors' rights in accordance lrth the
requ rements of the Accounts and Audit Requlations.

during the year gave all persons rnterested the
opportunity to inspect and ask questions about
this authority's accounts.

5 We carr ed out an assessment of the risks facing th s
smaller author ty and took appropriate steps to rnanage
those risks, nclud ng the introductton of interna controls
andror externa tnsuTance cover where required.

considered the financial and other nsks rt faces
and has dealt with them properly.

6 \iVe ma nta ned throughout the year an adequate and
effective system of internal audit of the account ng

records and control systems. v
arranged fo'a competent oerson. rndepenoe.t
of the financial controls and procedures, to give
an oblective view on whether internal controls
meet the needs of this smaller authoritv.

7 \r/e took appropriate action on ail matters raised in

reporls from interna and externa audit,
responded to matters brought to lts attention by
internal and external audit.

8 ',fy'e considered '"vhether any ltrgation, liabllities or
comm tments events or transactlons, occurlng either
dur ng or after the year-end, have a financral impact on th s
smaller authority and where approprrate have included
them n the accounting statements.

disclosed everything it should have about
its business activrty during the year
i'rcluding events ta(i"tg place after lae yea4eno
if relevant.

9 (For oca councils only) Trust funds including charitable
ln our capactty as tne sole managing trustee we
d scnarged our accountab lrty responsibilit es for the
fund(sr'assets, including financial reporting and, if
req- rec ndependent examination or audit,

has met all of its responsibtlties where it rs a
sole managrng trustee of a local trust or trusts

v
L

This annua governance statement is approved by this
smal er autrority and recorCed as minute reference:

,/\
i7 (r'/tx€TE€rt )

:rareo ctfH pN LO , L,

:

-i\ore D ease provioe explarat;o1s to the external auortor, on aseparate sheet for each'No'
aLthor ry rvi aod'ess Ire weaknesses ident;fied.

ainnarl hr,

Chair

dated

Signed by

Clerk

dated

.z zr t1 t./
7- 4y1'- /(,=,.*'
'/-,,,! r,tfi'f Z.-t 6

,A

A{V.A,n^J2.-i.;/1//-tW ?4LG
I

response. DeSclbe how this smaller
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Section 2 - Accounting statements 2015116 for

Enter name of
cmellor er rlhnritrr horo At'rcnr Per n\s Ft C,oLr'{c \ L-

Total balances and reseryes at the beginning ofthe year as recorded
in the financial records. Value must agree to Box 7 of previous year

ts,r-lf Total amount of precept or (for lDBs) rates and levies received
orece vable ir the year Exclude any grants receiveo.

3 (+) Total
nthor ronoinic \+.27'>

Total income or receipts as recorded in the cashbook less the
precept or rates/levies received (line 2). Include any grants received

Total expenditure or payments made to and on behalf of all
employees. Include salaries and wages, PAYE and Nl (employees
and employers), pension contributions and employment expenses.

(-) Staff costs

(-) Loan

interest/capital
repayments

(-) A I othef
paymenrs

2,,t02

at,22+

Total expenditure or payments of capltal and interest made durinq
the year on the sma ler author ty's borrolvings (if any).

3:;.srs
Total expenditure or payments as recorded in the cashbook less staff
costs (lrne 4) and loan interest/capital repayments (line 5).

Tota/ balances and reserves at the end of the year. Must equal
(,1+2+31- (4+5+6)

B Total value of cash
and short term
investments Lt,La+ t 5,981

The sum ofall current and deposit bank accounts, cash holdings and
shod term investments held as at 31 March - To agree with bank
reconciliation.

L Total fixed assets
olus long term

rnvestments
and assets

23i ,8*8
.gr,gug

The orlginal Asset and Investment Register value of all fixed assets
plus other long term assets owned by the smaller authority as at
31 March

i 0 Tota
borrolvings \1 sz: \-1,1.tl

The outstanding capital balance as at 31 March of all loans from third
parties (lncluding PWLB).

1 1. iFor Loca Counci s

On y) Disclosure
note re Trust funds
t nclud ng charitabie)

The Council acts as so e trustee for and is responstble for managrng
Trust funds or assets.

N.B. The frgures in the accoUnting statemenls
above do not include any Trust transactions.

I cet fv that fcr the year ended 3'1 \4arch 2016 the
scco:nt ng stalements jn th s annual return present fair y the
f ianc a posl on of this smaller authority and its income and
ex3enciture or properly present receipts and payments, as

Signed by Responsible Financial Officer

4-,1 /ro)t-,.,t)-'
T

t+ lo+/z-arL'r

I confrrm that these accountrng statements rvere approved
by this smaller authority on thrs date:

/\ici (Nri€Te€N )
and recorded as minute reference.

9n-t ,"1A;\/ '/ot ('
Signed by Chair of the meeting approving these account ng

.-^t-i.,f_", { /&;+,^
c,,f o" /2-1 6

Jto(Et ilEt tt5.
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Section 3 - External auditor certificate and report
2015116 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
20'16 in resoect of:

Enter name of

smaller author ty here

Respective responsibilities of the body and the auditor
This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

. summarrses the accounting records for the year ended 3'1 March 2016; and

. confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out rn accordance with International Standards on
Auditing (UK & lreland) and does not provide the same level of assurancethat such an audit
would do.

External auditor report
i-(txcept tor lhe matters reported below). on the basis of our review of the annual return, in our optnion the information n the annua

return ts n accordance with proper practices and no matters have come to our attention giv ng cause for concern that relevant
Ieg slatlon and regu atory requirements have not been met. (.delete as appropriarel.

contrrue on a Separate sheet if required)

l.^E rlatte"s rol a-ect:^g o-" opin on-*h,ah *" oru* fc rne attentron of tl"e snrarle. authorty

tcontrnue on a separate sheet f requtred)

F tlarnz :rrd tnr crnnrlr ro

External aud tor name uate

Note: The NAO issued guidance applicable to external auditors' work on 2015116 accounts in Auditor Guidance Note AGN/02 The
AGN is available from the NAO website (www.nao.org uK;
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Enter name of

smaller authority here

Annual internal audit report 2015116 to

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 3'1 March 20j6.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

n n ^^.^^/i^+^A. Appropnate accounlng records have been kept properly throughout the year

B. This smaller authority met ts financial regulations, payments were supported by lnvoices, all
expendtture was approved and VAT was appropriately accounted for.

C This smaller authority assessed the significant risks to achreving ts oblectives and reviewed the
adeq,acy of arrargeTre"ts to marage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress
aga nst the budget was regularly monitored; and reserves were appropriate,

E Expected.ncone was futry.eceived. oased on correct or.ces. prooerly recorded and prorptly
banked and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by rece pts, all petty cash expenditure vras
approved and VAT approp'arely accounted for.

G. Salaries to employees and allowances to members were paid ln accordance with this smailer
authority's approva s, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained

Period c and year-end bank account reconciliations were properlv carried out

J Acccunt ng statements prepared during the year were prepared on the correct accounting basis
(recerprs ano payments oT ncome and expenditure), agreed to the cash book, supported by an
adequale audit tra lfrom underlyrng records and where appropriate debtors and creditors were
0rocer v recor0e0

( (For local councils only)

Trust funds ( nclud ng charitable) - The council met its responsibilities as a trustee

.l

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas oerow or on separale
sheets if needed)

Name of person who carrled out the internal audit I A,gsrcL
Signature of person who carried out the internal audit g4.3;gr-*-g

L!:qr*- Inqrl;
L\J^-; Date

'ti tn" l."rpon.e is no please state the lmplications and action being taken to address any weakness in control identified
(add separate sheets if needed).
".Note: lf the response is 'not covered' please state when the most recent internal audit work was done in this area and when jt is
next Planned, o!,!ou:!rS" is not required, internal audit must explarn why not (add separate sheets if needed).

!
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3

Guidance notes on completing the 201sl10 annual return

2.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners' Guide* which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual returns
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance statement before approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness before sending it to the external auditor,

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. lf your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box B on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box B. More help on bank reconciliation
is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to supporl your
explanation. There are a number of examples provided in the Practitioners' Guide. to assist you.

lf the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditorwill make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

B. Make sure that your accounting statements add up and the balance carried fonvard from the previous
year (Box 7 of 2015) eq uals the balance brought foruyard in the cu rrent year (Box '1 of 201 6).

9 Do not complete Section 3 which is reserved for the external auditor.

'::l:l*ffi
A l^^^rl^-^ A I highlighted boxes have been completed?

All additronal informatron requested, including the dates set for the period for the exercise of
public rights, has been provided for the external auditor?

For any statement to which the response is'no', an explanation is provided?

Smaller authority approval of the accounting statements is confirmed by the signature of the Charr
of the approval meeting?

An explanation of significant variations from last year to this year is provtded?

Bank reconciliation as at 31 March 20'16 aqreed to Box B?

An expianation of any d fference between Box 7 and Box B is provlded?

Sections I and 2 t;-t, * -- 
a I oi' d 

" 
*;il; d 

" 
ii; d*;il b; . d -j-.;; ;fi;ilJ;t N B Do not send trust

accoLnt ng staternents u^less requested

lntornal A ,dii ran^d All highlighted boxes completed by internal audit and explanations provided?

"Note: Practitioners' Guides are avarlable from your local NALC, SLCC or ADA representatives or from www.narc.qov.uK oT

w\/w.slcc.co. uk or wwv.ada.orq. uk.
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